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Memo


TO:

All Rigby Employees
FROM:
Deborah Halsey, Human Resources Director
DATE:
December 12, 2001
RE:

2002 Benefit Changes

Rigby Education will change several of its benefit programs to mirror those currently available at other Harcourt Education companies.

Overall, Rigby employees will gain additional benefits from these changes.  Please find attached a 2002 Harcourt Benefits Summary sheet for your review.


The major changes you will note from the Rigby plan are as follows:

Vacation Days

The Harcourt plan allows employees to have 3 weeks of vacation after 2 years of service and 4 weeks after 7 years.  An employee gains additional vacation time sooner under the Harcourt plan than under the Rigby plan.  However, under the Harcourt plan, a person becomes eligible to take their additional week of vacation following January 1 after they have reached their anniversary date.

Example:

Employee reaches their 2nd year of service on July 5, 2001.  They are eligible to take their 3rd week of vacation after Jan. 1, 2002.

Holidays
Rigby offers 10 holidays per year, as does Harcourt.  The actual days are listed on the Benefits Summary sheet.

Personal Days
Harcourt offers 3 days to be used as personal days.  This is one day less than Rigby's current plan.

Sick Days
Under the Rigby plan 8 sick days are available per calendar year.  Harcourt makes available up to 10 days for personal illness or to care for ill spouse, child or dependent elder.  These days are to be used in a responsible fashion as needed.

Bereavement Leave
Harcourt and Rigby plans are basically the same.  Harcourt grants bereavement time for the loss of a spouse, child, parent or sibling on an individual basis.

Jury Duty
The same

Short Term Disability
The Harcourt plan allows employees to immediately become eligible for short term disability without a waiting period of 6 months.  Also, all employees approved for a leave, are eligible for benefits equal to 100% of their base salary.  Approved short term disability benefits would begin on the 6th day of illness.

Educational Reimbursement
The Harcourt plan is available to full-time employees after 6 months of continuous service.  The maximum benefit per year is $5,000.  To qualify for reimbursement your must receive a "B" or better grade.
Adoption Assistance
A new benefit available to employees with at least one year of service and who have worked more than 1,250 hours within the 12 months preceding the request for adoption assistance.

Most expenses directly related to the adoption are reimbursable up to $5,000.  For information regarding the specific expenses covered, please contact your HR representative.

Matching Gift
Rigby does not have this program.  Harcourt will match all full-time domestic Harcourt, Inc. employee contributions that meet the program criteria for qualified charities.  The match can be between $25-$1,000 per gift, up to $5,000 annually per employee.

Educational Assistance
The same

Service Awards
Very similar

If you have any questions, please contact Mary Ahnen or myself.

Sincerely,

Deborah Halsey

Director of Human Resources
