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Dear

I am pleased that you are interested in Rigby materials to supplement your current reading program.  With this fax, you and your teachers will find Rigby’s initial proposal for Franklin Elementary School for K-3 teachers.

As previously discussed, Rigby Literacy is a K-3 program providing opportunities for shared, guided, and independent reading as well as writing materials.  These materials will enhance children’s capabilities in comprehension, phonemic awareness, phonics, word analysis, and writing. Rigby Literacy has a wonderful balance of fiction and nonfiction books. In addition, the nonfiction titles include the content areas of science, social studies, health, and art. Students will love reading these books!

I would also like to propose the Sails Literacy Series, a guided reading program with leveled books. The Sails Literacy Series is developed around a wide range of written genres.  Students will be exposed to a rich balance of fiction and nonfiction titles.  The Sails Literacy Series will provide students with a wonderful opportunity to cultivate their oral language skills as well as strengthen their reading and writing skills. In addition, the Sails Literacy Series, will help students scaffold their background knowledge and develop their critical thinking skills.

I look forward to assisting you as you choose the right Rigby materials for your school. Also, our Educational Support Service Department (ESS), a staff of certified teachers, will also be able to  answer questions regarding Rigby Literacy and the Sails Literacy Series.  You contacted ESS at our toll-free number, 1.800.822.8661.  Thank you so much for your time and consideration.

Sincerely,

Sales Representative

Northeast Ohio

(1.800.822.8661 Voice Mail: 7911

(adapted from a Cristal Doherty proposal letter)

